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WELCOME 

Good morning ladies and gentlemen, 

I sincerely welcome all the distinguished experts present here today, especially those who have 
come from Asia. I also warmly welcome the Chair, Dr. Barbara Tillett and the planning com-
mittee members Mrs. Elena Escolano Rodríguez, Professor Mauro Guerrini, and Ms. Pat Riva 
for visiting the National Library of Korea to participate in the Asia Regional IFLA Meeting of 
Experts on an International Cataloguing Code.  

As you all know, the IFLA Meeting of Experts on an International Cataloguing Code is well 
recognized as a global project in the field of cataloguing that has been actively promoted since 
2003. It is managed by the Bibliographic Control Division and was continuously hosted by dif-
ferent continents. The meeting is held to establish principles of cataloguing code that will serve 
as significant guidance for international joint ownership on library cataloguing and cataloguing 
rules.  

Recent growth of information technology and rapid environmental changes around libraries, 
strongly call for a need to innovate and conduct research on preexisting services, as well reform 
the information services. In the center of such waves of transition, the fields of Bibliographic In-
formation are certainly not excluded, for it largely deals with these sorts of issues.  

Construction of Bibliographic Information stands at the core of library activities, and is the cen-
ter axis for ultimate knowledge information service. Both diversity and quantitative expansion 
of knowledge and information, which are the results of the digitization of information, certainly 
make us think twice about the concept and function of library cataloguing and bibliographic in-
formation.  
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Now is the right time to come up with a standard international cataloguing code. A nation’s bib-
liographic information standard should not be domestically limited but rather become inter-
nationally standardized so that it can be shared globally. Taking such things into consideration, an 
international cataloguing code should be implemented in Asia as the bibliographic traditions and 
cultures of the region are similar. In this respect, I strongly believe solid cooperation among 
international cataloguing code experts, each representing Asian nations, is most imperative.  

I hope the meeting will play a significant role in completing international cataloguing principle 
regulations. And I personally wish, despite your hard schedules, that all of you could have an 
opportunity to experience and learn Korea's long-established culture and history.  

Thank you.  

16 August 2006 
Dr. Kyung Sang Kwon 

Chief Executive of the National Library of Korea 
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INTRODUCTION 

Barbara B. Tillett 

The fourth IFLA Meeting of Experts on an International Cataloguing Code (IME ICC4) was held 
August 16-17, 2006 at the National Library of Korea in Seoul, South Korea. The representatives 
from 12 Asian countries made recommendations for further refinement of the “Statement of In-
ternational Cataloguing Principles” that is included in this volume. You will also find here a sum-
mary report of the two days of the working meeting provided by Ms. Jaesun Lee.  

This meeting continued the series of regional meetings to discuss a new statement of cataloguing 
principles with rule makers around the world. The goal of these meetings is to increase the ability 
to share cataloguing information worldwide by promoting standards for the content of biblio-
graphic and authority records used in library catalogues. More specifically the goal is to reach 
agreement internationally on a statement of cataloguing principles (to replace IFLA’s “Paris Prin-
ciples” of 1961). The International Federation of Library Associations and Institutions Cat-
aloguing Section and the IFLA Division IV: Bibliographic Control continued as the organizers 
and principal sponsors. 

We received administrative funds from IFLA (principally to cover the costs of simultaneous in-
terpretations of the speakers into Chinese, English, Japanese, and Korean, as well as photo-
copying and provision of meeting folders, etc.); support from the National Library of Korea for 
the meeting rooms, the Web site and mailing listserv, staff and student helpers to assist the par-
ticipants and speakers, and much more; plus support from OCLC (especially Mr. Andrew Wang) 
for the main conference dinner and the refreshments during breaks; and general support from the 
Library of Congress in terms of staff expertise and assistance with listservs.  

I extend a very special thank you to Ms. Jaesun Lee, of the National Library of Korea and a mem-
ber of the IFLA Cataloguing Section and a key player on the IME ICC Planning Committee, for 
managing the meeting budget and coordinating all of the arrangements for the successful meeting 
and dinners. The hospitality of the National Library of Korea and the assistance of their ad-
ministrators, staff, and student helpers were wonderful and well appreciated by all the par-
ticipants.  
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Other members of the IME ICC Planning Committee in attendance at the Seoul meeting were 
Ms. Elena Escolano from Spain (chair of the ISBD Review Group), Ms. Pat Riva from Canada 
(chair of the FRBR Review Group), and Prof. Mauro Guerrini from Italy (member of the IFLA 
Cataloguing Section and president of the Italian Library Association). Thanks go to them for their 
presentations and general support during the Seoul meetings. Another special thank you goes to 
Ana Cristán at the Library of Congress for her as advice and assistance with the setting up of the 
Web site, the coordination and distribution of the letters to participants, guidance on the prep-
aration of this meeting report, and general assistance with the various voting documents to par-
ticipants of the former IME ICC meetings. A listing of all the contributors, speakers, and trans-
lators is provided at the end of this volume. Thanks to them all, the meeting was very successful! 

The focus of this fourth meeting was on Asia, where Japan, China, and Korea have long-
established rule making bodies for the Nippon Cataloguing Rules (Japan), Chinese Cataloging 
Rules, and also the Korean Cataloging Rules. The majority of the other countries represented at 
IME ICC4 follow the Anglo-American Cataloguing Rules (AACR2), and even Japan, China, and 
Korea reported that they follow AACR2 when cataloguing Western materials. 

This was probably our most challenging meeting, as so many languages were spoken by the 
participants. Yet, it was a great opportunity for the participants to share news of cataloging in 
their home countries, as well as to share their views on the basic principles forming the foun-
dation of cataloging rules. This Asian meeting with its representatives from key rule making bod-
ies was an extremely important step towards worldwide agreement on the principles. 

There is one final regional meeting to the IME ICC series to be held in Pretoria, South Africa in 
August 2007. The sub-Saharan countries of Africa will be represented by their cataloguing ex-
perts. Following that meeting there will be discussion and another round of voting among all the 
previous participants to agree on the form of the principles and terminology in the accompanying 
Glossary. It is expected that the resulting statement of principles will go out for worldwide review 
and be available with the report of the IME ICC5 meeting during 2008. 

Barbara B. Tillett 
Chair, IFLA Division IV: Bibliographic Control 
and 
Chair, IME ICC Planning Committee 
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Participants of the Fourth IME ICC in Seoul The national Library of Korea 
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Report on the IME ICC4 meeting, 
August 16–18, 2006 Seoul, Korea 

Jaesun Lee 

The Fourth IFLA Meeting of Experts on an International Cataloguing Code (IME ICC4) was held 
August 16-18, 2006 at the National Library of Korea in Seoul, Korea. Once again this fourth 
meeting provided an opportunity to get the cataloguing experts together, this time from the Asian 
countries. Most of them were meeting for the first time, getting to know each other and to discuss 
together the basic principles of cataloguing in today’s digital Internet environment. 

Invitations went out to 61 representatives from 17 countries in Asia: Bangladesh, Cambodia, 
China (also Hong Kong and Taiwan), Indonesia, Japan, Kazakhstan, Korea, Malaysia, Nepal, 
Pakistan, the Philippines, Singapore, Sri Lanka, Thailand, and Vietnam. Travel funds were again 
an issue for some country representatives, but we were able to find funding for a few of the par-
ticipants. Even so, 44 participants joined us in Seoul, representing 12 countries in Asia. The 
members of the Planning Committee added 4 more countries: Canada, Italy, Spain, and the 
United States of America for a total of 16 countries and 49 registered attendees. There were also 
approximately 30 volunteers assisting with local logistics and serving as interpreters and record-
ers for the Working Groups. In addition to IFLA’s support (primarily to cover the expense of 
simultaneous interpreters), very generous support was received from OCLC and from the Na-
tional Library of Korea and the Library of Congress. 

Chinese, English, Japanese, and Korean were the official languages of the meeting with sim-
ultaneous interpretation through the plenary sessions. Meetings of the Working Groups typically 
were held in English or Japanese with volunteer interpreters helping in other languages. As with 
the earlier IME ICC meetings, a Web site was offered, this time in Chinese, English, Japanese, 
and Korean. The plan for the published report is to present it in the 4 working languages of the 
meeting. 

The goal of the meeting was to increase the ability to share cataloguing information worldwide by 
promoting standards for the content of bibliographic and authority records used in library cat-
alogues. This goal continues the goal of the 1961 International Conference on Cataloguing Prin-
ciples to provide international standardization of cataloguing rules and principles. 

Objectives for this fourth meeting in Seoul were to examine cataloguing codes currently used in 
Asia to compare their similarities and differences with the 1961 Paris Principles; to review and 
update the April 2006 draft Statement of International Cataloguing Principles from the earlier 
IME ICC meetings and to enhance the accompanying Glossary with terminology in the Asian 
languages for the key concepts in the principles. 
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Regarding the agenda of this meeting, background papers were presentation on ISBD by Elena 
Escolano Rodriguez, on FRBR terminology and concepts by Pat Riva, and on the Virtual Inter-
national Authority File by Barbara B. Tillett. 

One of the highlights of this particular meeting was the presentation of seven country reports: 
Cambodia, China, Indonesia, Japan, Korea, Nepal, and Sri Lanka. These reports shared in-
formation on the state of cataloguing rules and comparison to the Paris Principles and the draft 
IFLA Statement of International Cataloguing Principles. China, Japan, and Korea have a history 
of rule making bodies and have followed the Paris Principles with a focus on the needs of 
publications in their region of the world. Many other countries in Asia follow the Anglo-Ameri-
can Cataloguing Rules or have a local set of rules based on AACR2. The other Asian countries 
were invited to submit their reports to add to the published meeting report. 

Much of the second day was devoted to working group meetings in order to discuss their topics 
and make recommendations. Optimal communication without a language barrier increases ef-
ficiency on the activity of working groups, so certified interpreters were provided to the Working 
Groups for English, Chinese, Japanese, and Korean. 

The recommendations from each of the Working Groups are briefly described as follows: 

WG 1, Personal Names (Ben Gu, leader) 

This working group had no problems with the draft Statement of International Cataloguing 
Principles or the Glossary. Their discussion centered on differentiation and over-differentiation 
of personal names and the question of whether “controlled” meant a separate authority record for 
each entity. They think that there are inconsistencies between ‘5.1.3 Language’ and ‘5.5.1.1’. In 
case of ‘5.1.3’, there was ‘… in original language …’ but there was ‘… in the language and script 
of the catalogue …’ in section 5.5.1.1. So they recommend that ‘should be’ be changed to ‘could 
be’ or ‘may be’. In addition, they suggested that the terms ‘controlled’ or ‘controlled access 
points’ are not clear. Many cataloguers think ‘controlled’ means ‘authority control’. It also means 
differentiation. For this, cataloguers make differentiation more often than need be. There were 
also specific suggestions for cataloguing rules related to Indonesian names. 

WG 2, Corporate Bodies (Maria Lau, leader) 

This group agreed with the draft Statement concerning corporate names, but suggested moving 
the access point for years of publication or issuance out of the “indispensable access points” list 
and into the list of “additional access points”, as they are more likely to be used to limit or filter a 
search than be a primary or mandatory access point. They also spotted a couple of typographical 
errors to correct in the next draft. 

There are also some opinions. One of them is regarding the title of sections. About section 
‘5.1.1 choice of access point’, one member questioned the appropriateness of the term ‘choice’. 
The suggestion was given to use ‘scope’ instead of ‘choice’. The group did not reach the con-
sensus on the amendment but presented the opinion. 
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WG 3, Seriality (Naoko Harai, leader) 

This group agreed with the principles and the glossary but had some suggestions to improve the 
ISBD (CR) to better meet the realities of serial publications and integrating resources in the Asian 
world. The main issues of seriality are the major changes in the title proper of ISBD (CR). There 
should be more consideration made in treating major changes of Asian countries. The group all 
agreed that there was a need to have change. For example, the first 5 words show the difficulties 
that these nations are facing. It is hard to apply this rule in Asian countries. And about serial 
cataloging, there are some other problems in Asian countries: treatment of the materials that 
have no predetermined conclusion but have unique titles on their parts, the relationship between 
libraries and the national ISSN centers, display methods of changed title information. This 
group asked non-English speaking countries have a hard time grasping some of the words in the 
Statement of International Cataloguing Principles. 

WG 4, Uniform Titles and GMD (Yukiko Sakai, leader) 

The group suggested clarifying that a uniform title may be qualified by a personal name as well as 
any other names such as a corporate name and a place name and all kinds of attributes such as lan-
guage and date. They also felt a strong statement should be made about the national responsibility 
of creating uniform titles at least about classics and scriptures created in the country. They had 
some suggestions for additions to the Glossary related to name/title uniform titles and general 
material designations, and needing a global list of GMDs. They also suggested the wording 
change from “should be” to “could be” in ‘5.5.1.1’, since the priority for the uniform title forms 
may not be decisive or the exception should be optional. In later discussion it was pointed out that 
the GMD is a topic currently under discussion within IFLA and the Joint Steering Committee for 
Revision of AACR and that those developments will be coming soon and can guide the direction 
of updating the Statement in this area including the change of terminology for “GMD”. 

WG 5, Multipart Structures (Cheong-Ok Yoon, leader) 

Although the group generally agreed with the Introduction and draft principles, they had several 
suggestions and questions about the convenience of the user and how that might relate to 
user-centric or a user friendly approach. About ‘1. Scope’, they suggested it broaden some as-
pects of the catalogue to be more user-centric and user friendly. There were questions on the 
meaning of indispensable and of why the entity “family” was added. That later was clarified as 
coming from the archival community where “family” is an important entity. The word “in-
dispensable” is underlined in bold type in 7.1.2. They know the meaning, but they suggested that 
it should be more clearly defined in the draft or in the Glossary part. There was also discussion on 
the practices in each country with regard to multipart structures and the differences between rules 
and local practices. Especially, multi-volume issues are more obvious in Asian countries than 
Western countries, so more examples, based on the unique situations in Asian countries should be 
provided for the international standards. 

About the Glossary, this group generally agreed with the definitions. One suggestion was 
made. There was a term “physical unit” in 2.1.1., but that term is not defined in the Glossary. 
They suggested that it should be added to the Glossary. 
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After the presentation of the working groups, the participants discussed the main issues one more 
time. 
 
- The typographical error ‘1961’ indicated by working group 2 will be corrected. 
- “User-centric” or “user friendly”, these issues will have more online discussion. 
- 3.12 term “family” is an important part. So it will stay as it is. 
- Section 5.3.1 and 5.5.1.1 will have more online discussions. But the term “could be,” or “may 

be” normally are not used in a principle. 
- The term “Name/Title combination” will be added to “Uniform title” in the glossary. 
- About “corporate name” and “place”, a way should be found to word these terms formally to 

avoid confusion. 
�� Regarding 5.5 Forms of Uniform titles,a new section of “5.5.2” on national responsibility will 

be recommended for the principles by Working Group 4. 
- 7.1.2.2 Indispensable access points: “variant forms” does not seem to include cross ref-

erences. They wanted to discuss more. 
- “the years of publication…”, leave this for further discussion. 
- About “Controlled access points”, it will be discussed more. 

The recommendations from the Seoul meeting were shared with the other Asian participants 
through the IME ICC4 Email Discussion List on the homepage. 

IME ICC4 draft will be posted on the web and will be shared with all those professionals who 
could not participate in this meeting worldwide. The finalized draft of the statement from IME 
ICC4 will be provided to the IME ICC5 prior to its meeting. The 5th IME ICC will be held in the 
National Library of South Africa in Pretoria. It is planned for 14-15 August 2007. 

IME ICC4 was quite a significant meeting in the sense that it was the first time for all Asian 
cataloguers to meet together. For the past many years, the influential meetings concerning the 
global cataloguing community have been held mainly in western countries. 

With this IME ICC4 as a momentum, I wish that many good Asian cataloguing practices will be 
normalized and established as the international cataloguing principles. 
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¦., w� �áCDâ �oM! ��Vu� QR�7 £´, à1�7 º mH. 

� �¦7 �� TUx /U! 3:OP ¦., :Q�$ %- ��/U� @- 
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3�! uL�� l�W � m?� :U; b A, `c-H.  

y! 8 1`�� )P��� �0! !:� Ø�L �!pÎ, Ï­�7 ½� 1

`�, udH. )P�� ���� 'f! +e �� 5É! ,f�g��, :Q

�$ %; Q� Pà± �9p0� !- Ff, =3f, ½ìf, -3f �9� :Q

6ËH. 

¤ )P��� :�- ÈLpÎ, Òh�¥ $v�k H0x iH. 

)P�� 1. 4P> (Ú�: � j) 

� )P��� 3:��/UTZ(�)x Óf4�7 �:� �H. � ��! Ø!7 

4P>! ��x x?- ��, �ÚL “:f±”(controlled)! k� ¤ 4æ(entity)
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STATEMENT OF INTERNATIONAL CATALOGUING 
PRINCIPLES 

Draft approved by the IFLA Meeting of Experts on an 
International Cataloguing Code, 1st, Frankfurt, Germany, 2003  

with agreed changes from the IME ICC2 meeting,  
Buenos Aires, Argentina, 2004,  

and the IME ICC3 meeting, Cairo, Egypt, 2005,  
and agreed and recommended changes from  

IME ICC4 meeting, Seoul, Korea, 2006  
(those not yet approved shown in italics.  

Editorial corrections for FRANAR to FRAD also made here.) 

Introduction 

The Statement of Principles – commonly known as the “Paris Principles” – was approved by the 
International Conference on Cataloguing Principles in 19611. Its goal of serving as a basis for 
international standardization in cataloguing has certainly been achieved: most of the cataloguing 
codes that were developed worldwide since that time followed the Principles strictly, or at least to 
a high degree. 

Over forty years later, having a common set of international cataloguing principles has become 
even more desirable as cataloguers and their clients use OPACs (Online Public Access Cat-
alogues) around the world. Now, at the beginning of the 21st century, an effort has been made by 
IFLA to adapt the Paris Principles to objectives that are applicable to online library catalogues 
and beyond. The first of these objectives is to serve the convenience of the users of the catalogue. 

These new principles replace and broaden the Paris Principles from just textual works to all types 
of materials and from just the choice and form of entry to all aspects of the bibliographic and 
authority records used in library catalogues. 

The following draft principles cover: 

1. Scope 
2. Entities, Attributes, and Relationships  
3. Functions of the Catalogue 
4. Bibliographic Description 
5. Access Points 

                                                                                         
1 International Conference on Cataloguing Principles (Paris : 1961). Report. – London : International Federation 
of Library Associations, 1963, p. 91-96. Also available in: Library Resources and Technical Services, v.6 (1962), 
p. 162-167; and Statement of principles adopted at the International Conference on Cataloguing Principles, Paris, 
October, 1961. – Annotated edition / with commentary and examples by Eva Verona . – London : IFLA Com-
mittee on Cataloguing, 1971. 
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6. Authority Records 
7. Foundations for Search Capabilities 

These new principles build on the great cataloguing traditions of the world,2 and also on the con-
ceptual models of the IFLA documents Functional Requirements for Bibliographic Records 
(FRBR) and Functional Requirements for Authority Data (FRAD), which extend the Paris Prin-
ciples to the realm of subject cataloguing. 

It is hoped these principles will increase the international sharing of bibliographic and authority 
data and guide cataloguing rule makers in their efforts to develop an international cataloguing 
code. 

 

                                                                                         
2 Cutter, Charles A.: Rules for a dictionary catalog. 4th ed., rewritten. Washington, D.C.: Government Printing of-
fice. 1904, Ranganathan, S.R.: Heading and canons. Madras [India]: S. Viswanathan, 1955, and Lubetzky, Sey-
mour. Principles of Cataloging. Final Report. Phase I: Descriptive Cataloging. Los Angeles, Calif.: University of 
California, Institute of Library Research, 1969. 
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STATEMENT OF INTERNATIONAL 
CATALOGUING PRINCIPLES 

Draft of April 6, 2007 
(plus IME ICC4 recommendations not yet approved shown in italics.) 

1. Scope 
The principles stated here are intended to guide the development of cataloguing codes. They ap-
ply to bibliographic and authority records and current library catalogues. The principles also can 
be applied to bibliographies and data files created by libraries, archives, museums, and other 
communities. 

They aim to provide a consistent approach to descriptive and subject cataloguing of bibliographic 
resources of all kinds.  

The highest principle for the construction of cataloguing codes should be the convenience of the 
users of the catalogue. 

2. Entities, Attributes, and Relationships 

2.1. Entities in Bibliographic Records 
For the creation of bibliographic records the following entities, covering products of in-
tellectual or artistic endeavour, are to be considered: 

Work  
Expression  
Manifestation  
Item.3 

2.1.1. Bibliographic records should typically reflect manifestations. These manifesta-
tions may embody a collection of works, an individual work, or a component part 
of a work. Manifestations may appear in one or more physical units. 

 In general, a separate bibliographic record should be created for each physical 
format (manifestation). 

2.2. Entities in Authority Records 
Authority records should document controlled forms of names at least for persons, fami-
lies, corporate bodies4, and subjects. Entities that serve as the subjects of works include:  

Work 
Expression 
Manifestation 
Item 
Person 
Family 

                                                                                         
3 Work, expression, manifestation, and item are the Group 1 entities described in the FRBR/FRAD model. 
4 Persons, families, and corporate bodies are the Group 2 entities described in the FRBR/FRAD model. 
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Corporate Body 
Concept 
Object 
Event 
Place.5 

2.3. Attributes 
The attributes that identify each entity should be used as data elements in bibliographic 
and authority records. 

2.4. Relationships 
Bibliographically significant relationships among the entities should be identified 
through the catalogue. 

3. Functions of the Catalogue 
The functions of the catalogue are to enable a user6: 

3.1. to find bibliographic resources in a collection (real or virtual) as the result of a search 
using attributes or relationships of the resources: 

3.1.1. to locate a single resource 

3.1.2. to locate sets of resources representing 
all resources belonging to the same work 
all resources belonging to the same expression 
all resources belonging to the same manifestation 
all works and expressions of a given person, family, or corporate body 
all resources on a given subject 
all resources defined by other criteria (such as language, country of publication, 

publication date, physical format, etc.) usually as a secondary limiting 
of a search result.7 

3.2. to identify a bibliographic resource or agent (that is, to confirm that the entity described 
in a record corresponds to the entity sought or to distinguish between two or more entities 
with similar characteristics); 

3.3. to select a bibliographic resource that is appropriate to the user’s needs (that is, to choose 
a resource that meets the user’s requirements with respect to content, physical format, etc. 
or to reject a resource as being inappropriate to the user’s needs); 

3.4. to acquire or obtain access to an item described (that is, to provide information that will 
enable the user to acquire an item through purchase, loan, etc. or to access an item elec-

                                                                                         
5 Concept, object, event, and place are the Group 3 entities described in the FRBR/FRAD model. [Note: Additional 
entities may be identified in the future, such as FRAD’s Trademarks, Identifiers, etc. (to update as needed when the 
FRAD report is ‘final.’)] 
6 3.1-3.5 are based on: Svenonius, Elaine. The Intellectual Foundation of Information Organization. Cambridge, 
MA: MIT Press, 2000. ISBN 0-262-19433-3 
7 It is recognized that, due to economic restraints and cataloguing practices, some library catalogues will lack 
bibliographic records for components of works or individual works within works. 
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tronically through an online connection to a remote source); or to acquire or obtain an 
authority record or bibliographic record. 

3.5. to navigate a catalogue (that is, through the logical arrangement of bibliographic in-
formation and presentation of clear ways to move about, including presentation of 
relationships among works, expressions, manifestations, and items). 

4. Bibliographic Description 

4.1. The descriptive portion of the bibliographic record should be based on an internationally 
agreed standard.8 

4.2. Descriptions may be at several levels of completeness, based on the purpose of the cat-
alogue or bibliographic file. 

5. Access Points 

5.1. General 
Access points for retrieving bibliographic and authority records must be formulated fol-
lowing the general principles (see 1. Scope). They may be controlled or uncontrolled. 

Uncontrolled access points may include such things as the title proper as found on a man-
ifestation or keywords added to or found anywhere in a bibliographic record. 

Controlled access points provide the consistency needed for locating sets of resources and 
must be normalized following a standard. These normalized forms (also called “author-
ized headings”) should be recorded in authority records along with variant forms used 
as references. 

5.1.1. Choice of access points 

5.1.1.1. Include as access points to a bibliographic record the titles of works 
and expressions (controlled) and titles of manifestations (usually un-
controlled) and the controlled forms of names of the creators of works. 

 In the case of corporate bodies as creators, access by corporate name is 
limited to works that are by their nature necessarily the expression of 
the collective thought or activity of the corporate body, even if signed 
by a person in the capacity of an officer or servant of the corporate 
body, or when the wording of the title, taken in conjunction with the 
nature of the work, clearly implies that the corporate body is col-
lectively responsible for the content of the work. 

 Additionally provide access points to bibliographic records for the 
controlled forms of names of other persons, families, corporate bodies, 
and subjects deemed to be important for finding, identifying, and se-
lecting the bibliographic resource being described. 

5.1.1.2. Include as access points to an authority record, the authorized form of 
name for the entity, as well as the variant forms of name. Additional ac-
cess may be made through related names. 

                                                                                         
8 For the library community that currently is the International Standard Bibliographic Descriptions. 
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5.1.2. Choice of Names for Authorized Headings  
The authorized heading for an entity should be the preferred form of name that 
identifies the entity in a consistent manner, either as predominantly found on 
manifestations or a well-accepted name suited to the users of the catalogue (e.g., 
‘conventional name’). 

5.1.2.1. If a person, family, or a corporate body uses variant names or variant 
forms of names, one name or one form of name should be chosen as the 
authorized heading for each distinct persona.  
5.1.2.1.1. When variant forms of the name are found in manifestations 
and/or reference sources, and this variation is not based on different 
presentations of the same name (e.g., full and brief forms), preference 
should be given  

5.1.2.1.1.1. to a commonly known (or conventional) name 
rather than the official name, where this is indicated; or 
5.1.2.1.1.2. to the official name, where there is no indication 
of a commonly known or conventional name. 

5.1.2.1.2. If the corporate body has used in successive periods different 
names that cannot be regarded as minor variations of one name, each 
significant name change should be considered a new entity and the 
corresponding authority records for each entity should be linked by 
see-also (earlier/later) references. 

5.1.2.2. If there are variant titles for one work, one title should be chosen as 
uniform title.  

5.1.2.3. The variant forms of names not selected as the authorized heading for 
an entity should be included in the authority record for that entity to be 
used as references or alternate display forms. 

5.1.3. Language  
When names have been expressed in several languages, preference for the 
authorized heading should be given to a heading based on information found on 
manifestations of the expression in the original language and script; but if the 
original language and script is one not normally used in the catalogue, the head-
ing may be based on forms found on manifestations or in reference sources in 
one of the languages and scripts best suited to the users of the catalogue. 

 Access should be provided in the original language and script whenever possible, 
through either the authorized heading or a cross-reference. If transliterations are 
desirable, an international standard for script conversion should be followed. 

5.2. Forms of Controlled Access Points 
Controlled access points include the authorized and variant forms of names and subjects 
given to entities, formulated according to a set of rules or standards, in order to provide 
access to bibliographic and authority records. These controlled access points are usually 
documented in an authority record.  
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When forming an authorized heading, further identifying characteristics should be added 
to the preferred name for an entity, if necessary, to distinguish the entity from others of 
the same name. 

5.2.1. Forms of Names for Persons 

5.2.1.1. When the name of a person consists of several words, the choice of 
entry word for the authorized heading should follow conventions of the 
country and language most associated with that person, as found in 
manifestations or reference sources. 

5.2.2. Forms of Names for Families 

5.2.2.1. When the name of a family consists of several words, the choice of 
entry word for the authorized heading should follow conventions of the 
country and language most associated with that family, as found in 
manifestations or reference sources. 

5.2.3. Forms of Names for Corporate Bodies 

5.2.3.1. For the authorized heading for a corporate body, the name should be 
given in direct order, as found in manifestations or reference sources, 
except 
5.2.3.1.1. when the corporate body is part of a jurisdiction or territorial 
authority, the authorized heading should begin with or include the cur-
rently used form of the name of the territory concerned in the language 
and script best suited to the needs of the users of the catalogue; 
5.2.3.1.2. when the corporate name implies subordination, or sub-
ordinate function, or is insufficient to identify the subordinate body, the 
authorized heading should begin with the name of the superior body. 

5.2.4. Forms of Uniform Titles  
An authorized heading or uniform title for a work, expression, manifestation, or 
item may either be a title that can stand alone or it may be a name/title com-
bination or a title qualified by the addition of identifying elements, such as a 
corporate name, a place, language, date, etc. 

5.2.4.1 The uniform title should be the commonly known title in the language 
and script of the catalogue when one exists for the resource, otherwise  
5.2.4.1.1. the uniform title should be the original title or  
5.2.4.1.2. the title most frequently found in manifestations of the work. 

6. Authority Records 
Authority records should be constructed to control the authorized forms of names and references 
used as access points for such entities as persons, families, corporate bodies, works, expressions, 
manifestations, items, concepts, objects, events, and places. 
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7. Foundations for Search Capabilities 

7.1. Search and Retrieval 
Access points are the elements of bibliographic records that 1) provide reliable retrieval 
of bibliographic and authority records and their associated bibliographic resources and 
2) limit search results. 

7.1.1. Searching devices  
Names, titles, and subjects should be searchable and retrievable by means of any 
device available in the given library catalogue or bibliographic file, for example 
by full forms of names, by key words, by phrases, by truncation, etc. 

7.1.2. Indispensable access points are those based on the main attributes and re-
lationships of each entity in the bibliographic or authority record.  

7.1.2.1. Indispensable access points for bibliographic records include: 
the name of the creator or first named creator when more than one is 
named 
the title proper or supplied title for the manifestation 
the year (s) of publication or issuance 
the uniform title for the work/expression 
a general material designation 
subject headings, subject terms 
classification numbers 
standard numbers, identifiers, and ‘key titles’ for the described entity. 

7.1.2.2. Indispensable access points for authority records include: 
the authorized name or title of the entity 
variant forms of name or title for the entity. 

7.1.3. Additional access points  
Attributes from other areas of the bibliographic description or the authority rec-
ord may serve as optional access points or as filtering or limiting devices when 
large numbers of records are retrieved. Such attributes in bibliographic records 
include, but are not limited to: 

names of additional creators beyond the first 
names of performers or persons, families, or corporate bodies in other 
roles than creator 
parallel titles, caption titles, etc. 
uniform title of the series 
bibliographic record identifiers 
language 
country of publication 
the year (s) of publication or issuance 
physical medium. 

Such attributes in authority records include, but are not limited to: 
names or titles of related entities 
authority record identifiers. 
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APPENDIX 

Objectives for the Construction of Cataloguing Codes 

There are several objectives that direct the construction of cataloguing codes9. The highest is the 
convenience of the user. 

* Convenience of the user of the catalogue. Decisions taken in the making of descriptions and 
controlled forms of names for access should be made with the user in mind. 

* Common usage. Normalized vocabulary used in descriptions and access should be in accord 
with that of the majority of users.  

* Representation. Entities in descriptions and controlled forms of names for access should be 
based on the way an entity describes itself. 

* Accuracy. The entity described should be faithfully portrayed. 

* Sufficiency and necessity. Only those elements in descriptions and controlled forms of names 
for access that are required to fulfill user tasks and are essential to uniquely identify an 
entity should be included. 

* Significance. Elements should be bibliographically significant. 

* Economy. When alternative ways exist to achieve a goal, preference should be given to the way 
that best furthers overall economy (i.e., the least cost or the simplest approach).  

* Standardization. Descriptions and construction of access points should be standardized to the 
extent and level possible. This enables greater consistency, which in turn increases the 
ability to share bibliographic and authority records.  

* Integration. The descriptions for all types of materials and controlled forms of names of entities 
should be based on a common set of rules, to the extent possible.  

The rules in a cataloguing code should be  

* Defensible and not arbitrary.  

It is recognized that at times these objectives may contradict each other and a defensible, practical 
solution will be taken. 

[With regard to subject thesauri, there are other objectives that apply but are not yet included in 
this statement.] 

                                                                                         
9 Based on bibliographic literature, especially that of Ranganathan and Leibniz as described in Svenonius, E. The 
Intellectual Foundation of Information Organization. Cambridge, Mass.: MIT Press, 2000, p. 68.  
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2 Cutter, Charles A.: Rules for a dictionary catalog. 4th ed., rewritten. Washington, D.C. : Government Printing 
Office, 1904, Ranganathan, S.R.: Heading and canons. Madras [India] : S. Viswanathan, 1955, �� Lubetzky, 
Seymour: Principles of cataloging. Final report. Phase I: Descriptive cataloging. Los Angeles, Calif. : University 
of California, Institute of Library Research, 1969. 
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