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writer is an awesome vocation: You get to work at home, you get to set 

your own schedule, and you get to help other people understand and use 

technology, which is a big warm-fuzzy-feeling generator. But perhaps the best part of technical 

writing is getting to be among the first to not only use, but also really dive into the latest and 

greatest software and hardware. The hardware side is often the most fun, because it means you 

get to play with gadgets, and that’s a gadget geek’s definition of a dream job. So, to say I had a 

blast researching and writing about the latest versions of the iPad and iPad mini redefines the 

word understatement. What self-respecting gadget guy wouldn’t have a perma-grin while poking 

and prodding these devices to see just what they can do?

And what self-respecting technical writer wouldn’t be constantly shaking his head in admiration 

while working with the amazing editorial team at Wiley? Skip back a couple of pages to see the 

complete list of the team who worked so hard to bring you this book. The people I worked with 

directly included Acquisitions Editor Aaron Black, who brings professionalism and smarts to every 

project, and Project Editor Katharine Dvorak, whose enthusiasm made her a pleasure to work with 

and whose idea-generating brain made this a much better book. My heartfelt thanks for your out-

standing work on this project.

Acknowledgments
Being a technical 



chapter 9: �How Can I Get More  
Out of Listening to  
Audio?	 184

chapter 10: �How Can I Work  
with Video on My  
iPad or iPad mini?	 210

chapter 11: �How Do I Manage 
Contacts?	 230

chapter 12: �How Do I Track My  
Appointments?	 248

chapter 13: �How Can I Navigate  
My World with iPad?	 268

chapter 14: �How Do I Protect or  
Fix My iPad or iPad  
mini?	 288

Glossary	 314

Index	 319

Acknowledgments 	 vii

Introduction 	 xviii

chapter 1: �How Do I Start Using  
My iPad or iPad mini?	 2

chapter 2: �How Do I Connect 
to a Network?	 18

chapter 3: �How Do I Configure  
My iPad or iPad mini?	 36

chapter 4: �How Do I Keep My  
iPad or iPad mini in  
Sync?	 60

chapter 5: �How Can I Get More  
Out of Web Surfing?	 82

chapter 6: �How Do I Make the  
Most of E-mail?	 110

chapter 7: �How Do I Manage  
My E-book Library?	 134

chapter 8: �How Can I Have Fun  
with Photos?	 156



Acknowledgments 	 vii

Introduction 	 xviii

How Do I Start Using  
My iPad or iPad mini?	 2

Using the Home Button	 4

Working with the Sleep/Wake Button	 5

Sleeping and waking the iPad or  
iPad mini	 5

Powering the iPad or iPad mini  
on and off	 6

Working with the Side Switch	 7

Operating the Volume Controls	 7

Getting to Know the Rest of the Tablet	 8

Navigating the touchscreen	 10

Searching your tablet	 10

Typing on the keyboard	 11

Running Your Tablet from  
the Control Center	 16

How Do I Connect to a Network?	 18

Connecting to a Wi-Fi Network	 20

Making your first connection	 20

Connecting to known or hidden 
networks	 21

Stopping incessant Wi-Fi network 
prompts	 22



Sending a file from your  
Mac to your tablet	 23

Forgetting a Wi-Fi Network	 24

Turning Off the Wi-Fi Antenna	 25

Tethering to an iPhone Internet  
Connection	 25

Working with Cellular-Enabled  
iPads and iPad minis	 27

Tracking cellular data usage	 28

Disabling data roaming	 28

Turning off LTE	 29

Turning off cellular data	 29

Controlling cellular data usage	 30

Switching Your Tablet to Airplane Mode	 30

Connecting Your Tablet to a  
Bluetooth Device	 32

Making your tablet discoverable	 32

Pairing or unpairing your tablet	 33

Making a paired headset the 
audio output device	 34

How Do I Configure My iPad or  
iPad mini?	 36

Creating a Custom Home Screen	 38

Creating an app folder	 39

Adding a Safari web clip to  
the Home screen	 40

Resetting the default Home  
screen layout	 41

Working with App Notifications	 41

Displaying the Notification Center	 42

Handling notifications within 
the Notification Center	 42

Customizing notifications	 43

Configuring Do Not Disturb  
settings	 45

More Useful Configuration  
Techniques	 46

Changing the name of your  
tablet	 46

Turning sounds on and off	 46

Configuring the Side switch	 47

Customizing the keyboard	 48

Creating text shortcuts	 51

Configuring Siri	 52

Activating and using multitasking 
gestures	 53

Protecting your privacy	 54

Resetting the iPad or iPad mini	 54

Configuring Your Tablet for  
Social Networking	 56

Signing in to your Facebook  
account	 56

Using Siri to update Facebook	 57

Signing in to your Twitter account	 58

Using Siri to send a tweet	 58



How Do I Keep My iPad or  
iPad mini in Sync?	 60

Connecting Your Tablet to Your Computer	 62

Connecting via USB	 62

Connecting via Wi-Fi	 63

Syncing Your Tablet Automatically	 63

Bypassing the automatic sync	 64

Troubleshooting automatic syncing	 65

Syncing Your Tablet Manually	 65

Syncing Your Tablet via Wi-Fi	 66

Taking Syncing to a Higher Level	 67

Handling sync conflicts	 67

Handling large tablet-to-computer  
sync changes	 68

Removing and replacing tablet data	 70

Merging data from two or more 
computers	 71

Syncing media with two or more 
computers	 72

Syncing Your Tablet with iCloud	 73

Setting up your iCloud account  
on your tablet	 73

Setting up iCloud synchronization 
on your tablet	 74

Setting up iCloud Family Sharing	 74

Setting up iCloud Keychain	 75

Managing your iCloud storage	 76

Changing your iCloud storage plan	 77

Upgrading to iCloud Drive	 77

Setting up iCloud synchronization 
on your Mac	 79

Configuring iCloud on a Windows PC	 80

How Can I Get More Out of 
Web Surfing?	 82

Touchscreen Tips for Surfing	 84

Browsing Tips for Faster Surfing	 85

Browsing with tabs	 85

Working with iCloud tabs	 87

Viewing a page without distractions	 88

Requesting a website’s desktop  
version	 90

Working with bookmarks	 91

Surfing links from your Twitter feed	 94

Adding pages to your Reading List	 95

Retracing your steps with the  
History list	 96

Filling in Online Forms	 96

Turning on AutoFill	 98

Saving website login passwords	 99



Getting Even More Out of Safari	 101

Deleting the History list	 101

Deleting website data	 102

Browsing privately	 102

Tweeting a web page	 103

Sharing a link on Facebook	 104

Changing the default search engine	 104

Searching web page text	 105

Searching the web with Siri voice 
commands	 106

Sharing a link via AirDrop	 108

How Do I Make the Most of  
E-mail?	 110

Managing Your E-mail Accounts	 112

Adding an account manually	 112

Specifying the default account	 115

Temporarily disabling an account	 115

Deleting an account	 116

Switching to another account	 117

Configuring E-mail Accounts	 118

Leaving messages on the server	 118

Using a different server port	 120

Configuring authentication for  
outgoing mail	 121

Configuring E-mail Messages	 122

Creating e-mail VIPs	 122

Formatting an e-mail	 123

E-mailing a link	 124

Creating iCloud message folders	 126

Creating a custom signature	 127

Continuing a Mac e-mail message 
on your iPhone	 128

Disabling remote images	 128

Preventing Mail from organizing 
messages by thread	 129

Maintaining messages with  
gestures	 130

Marking all messages as read	 131

Controlling e-mail with Siri voice 
commands	 131

How Do I Manage My E-book  
Library?	 134

Understanding E-book Formats	 136

Syncing E-books	 138

Syncing via iTunes	 138

Syncing via iCloud	 138

Managing Your iBooks Library	 140

Browsing books in the iBookstore	 141



Adding a PDF attachment to your  
library	 143

Working with collections	 143

Adding EPUB e-books to your  
library	 144

Editing the library	 145

Creating a custom e-book cover	 147

Reading with iBooks	 148

Controlling e-books on the  
reading screen	 148

Formatting e-book text	 149

Adding a bookmark	 150

Looking up a word in the  
dictionary	 151

Highlighting text or adding a note	 151

Reading Other E-books	 153

Reading Magazines with Newsstand	 154

How Can I Have Fun with  
Photos?	 156

Syncing and Importing Photos	 158

Syncing computer photos to  
your tablet	 158

Syncing iPad or iPad mini  
photos to your computer	 159

Preventing your tablet from  
sending photos to your computer	 163

Syncing photos via iCloud	 164

Activating your iCloud photo  
library	 164

Browsing and Viewing Your Photos	 165

Scrolling, rotating, zooming,  
and panning	 165

Creating a custom photo slide  
show	 167

Creating a photo album	 167

Marking a photo as a favorite	 168

Streaming photos to Apple TV	 168

Editing Photos	 170

Enhancing a photo	 170

Cropping and straightening	 171

Applying a filter	 173

Sharing Photos	 173

Sending a photo via e-mail	 174

Saving a photo from an e-mail	 174

Sending and receiving a photo 
via AirDrop	 175

Posting a photo to Facebook	 175

Tweeting a photo	 176

Texting a photo	 176

Saving a photo from a text  
message	 177

Controlling photo sharing  
options	 177

Using the Cameras	 178

Understanding the iPad or iPad  
mini camera features	 179

Taking a time-delayed photo	 180

Taking time-lapse photos	 182

Preventing blurry iPad photos	 183


