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the material! You really know the way I think and
learn. Thanks so much!”
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Stanley Clark (Crawfordville, FL)
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I want to learn everything in this easy format!”

Tom Vial (New York, NY)

“Thank you, thank you, thank you...for making it so
easy for me to break into this high-tech world. I now
own four of your books. I recommend them to anyone
who is a beginner like myself.”

Gay O’Donnell (Calgary,Alberta, Canada)

“I write to extend my thanks and appreciation for
your books. They are clear, easy to follow, and
straight to the point. Keep up the good work! I
bought several of your books and they are just right!
No regrets! I will always buy your books because they
are the best.”

Seward Kollie (Dakar, Senegal)

“Compliments to the chef!! Your books are
extraordinary!  Or, simply put, extra-ordinary,
meaning way above the rest! THANK YOU THANK YOU
THANK YOU! I buy them for friends, family, and
colleagues.”

Christine J. Manfrin (Castle Rock, CO)

“What fantastic teaching books you have produced!
Congratulations to you and your staff. You deserve the
Nobel Prize in Education in the Software category.
Thanks for helping me understand computers.”

Bruno Tonon (Melbourne,Australia)

“Over time, I have bought a number of your ‘Read
Less - Learn More’ books. For me, they are THE way to
learn anything easily. I learn easiest using your
method of teaching.”

José A. Mazón (Cuba, NY)

“I am an avid purchaser and reader of the Visual
series, and they are the greatest computer books I’ve
seen. The Visual books are perfect for people like
myself who enjoy the computer, but want to know
how to use it more efficiently. Your books have
definitely given me a greater understanding of my
computer, and have taught me to use it more
effectively. Thank you very much for the hard work,
effort, and dedication that you put into this series.”

Alex Diaz (Las Vegas, NV)

Praise for Visual Books
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ChapterChapter 111
Getting Familiar
with Computer
Basics
Are you ready to start learning about
computers? This chapter will help by
introducing you to the computer and
showing you its benefits and uses.
You learn about the different types
of computers, take a tour of a typical
personal computer, and learn the
difference between computer hardware
and software.
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